· Job Description  		
		
Date				<to be confirmed on Contract when signed >	
	
Position	Afternoon - Warehouse Store person  
	
Reports to			Afternoon-shift Supervisor /General Manager/						Assistant Manager



Company Vision
[bookmark: _GoBack]
“We will be the very best foodservice distributor by being innovative and responsive to the interest and continued success of our customers, which in turn will provide for the success of our co-workers, suppliers and community”


Key Responsibilities 

· The key responsibility of the role is to pick, pack and load stock accurately and on time for daily deliveries. 


Primary Objectives  

Picking 

· Pick stock from pick sheets to fulfil customer orders
· Ensure random weights and stock that is not found, are noted on the pick sheet
· Follow all instruction on invoices or pick sheets. Ensure that you notify your     supervisor of any confusion or misleading product descriptions
· Ensure that changes to stock locations are advised to the stock controller and or your supervisor
· Ensure that stock has been rotated on a first in- first out basis (FIFO) by ensuring that the oldest stock is picked first
· When required, assist with investigations to locate missing stock
· Ensure goods are placed in the correct loading location. 

Packing 

· Ensure that all stock is packed in categories, These include but are not limited to;
· Frozen, Dry and Chilled goods packaged separately from each other. 
· Chemicals are not packed with food. 
· Fresh produce is placed in a lined crate and care is taken to not damage or bruise the produce. 
· Ensure that cartons are not over packed
· Fragile goods are not placed at the bottom of cartons and or are hand loaded
· Follow branch procedures for recording box/crate counts on Driver documentation




Hours of Work:	The employee’s agreed hours of work are

	SUN 
	12:00 – 8:30pm  
	

	MON
	12:00 – 8:30pm  
	

	TUE
	12:00 – 8:30pm  
	

	WED
	12:00 – 8:30pm  
	

	THUR
	12:00 – 8:30pm  
	

	FRI
	12:00 – 8:30pm  
	Including Friday Afternoon as per roster with at least 2 weeks written notice given in advance 












	

This roster may change and notwithstanding the agreed daily hours above, the Employee acknowledges the Employer will pay them for the actual hours worked each week in aggregate, rather than on a daily basis. The start and finish times each day may vary according to the operational requirements of the business but a minimum of 30 hours per week will be paid.

The employee may be asked to work additional hours. The employee shall be entitled, without penalty, to decline to work additional hours. Any additional hours worked by the employee shall be paid at the employee’s ordinary rate of remuneration set out below

